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MTD for VAT using eFileReady

1. Create Live eFileReady account

To start using our MTD VAT e-filing service, you will need to sign up with us. The sections below
will help you to understand the steps involved in creating a LIVE account and e-filing the MTD VAT
returns to HMRC from eFileReady.

1.1 Where and how to sign up for a LIVE account

To create a live account in eFileReady, go to http:/efileready.com, and click on 'SIGN UP' button
in the eFileReady home page.

Grsignup «WSignin B Eesvinmunn@efieresdycom  Call Todey 030 84532 9516

m Prosduscis ~ Price AR i SFTP Free Trabning -~ LIVE Tesis Abouwt Us Confact -~

e‘i:i."eﬁeady.m*m

E-FILING SPECIALISTS

& The First Company to have Gained HWEC RTI Recognition
@ AT Pilot Members have Test - Used It Successfully
vkileRpady
S S0 0000 and 150 27001 acoredited. i by
Compliant with
@ Exceptionally user friendly and cost effective ofling system MTD
ﬂ Many Customers hive used our System for aulo-1ax (ode updates VAT

Figure 1.1 eFileReady sign up

Click Sign Up and follow the screens to sign up for a live account.

You will receive an e-mail containing an activation link. Click the link within the e-mail and set up
the sign in details for your account.

Road Map:

Click on activation link — Set up your Sign In security details (password, pattern word efc.) —
Final Confirmation

After your live account has been created, sign in to the LIVE account from the link
http://efileready.com. Enter your sign in credentials (User ID, e-mail, password and pattern word)
to sign in to your account. Each time you sign in you will be asked to enter these credentials.
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@signup #WSignin B EesinmunnBefierssdecom  Call Todey: GM B8 0516

m Produis ~ Price AR § SETP Free Tradning -~ LIVE Tests About Us Confact ~

eFFIeReady.cuf_n

'E-FILING SPECIALISTS

@ The First Compary toa have Gained HMEC RTI Recagnitian
@ AT Pilot Memibers have Test - Used it Successfully
& S0 0000 and IS0 77001 acoredited.

@ Exceptionally user friendly and cost effective e-fling system

@ Many customers have used our Systerm for auodax code updates

e e

Figure 1.2 Sign in
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2. MTD VAT authorisation setup

Authorisation for MTD VAT return is a mandatory setup you will need to do to enable MTD VAT
return e-filing to HMRC via eFileReady. After successful sign up process, login to eFileReady and
go to Employer / Contractor menu in the tasking zone and select 'MTD VAT Authorisation Setup'.

Please follow the below road map for MTD VAT authorisation setup.
Road Map:

Employer / Contractor — MTD VAT Authorisation Setup — Proceed to HMRC for MTD VAT
Authorisation

& Employer f Contractor ~ & Download Spreadshest & Upload Data ~ t3 E-Filing ~ E Dprs ~ & Reports « B Others ~
£

Employer f Contractor Details

E-filing Credentials Setup

Lkser Accounts hanager

Ts L 7]
MTD Authorisation Setup
MTD Agent Client Autharisation
DEMO LIMITED
Network House. Arundel Road, Uxbeidge, Micdliesex, UBS ZRR, United Kongdom.
Tel Moo 020 2731 9981 E=Mait democo@de mocn. coam

Emplayer's FAYE Bef: 087 ¢ V30450 Acc, Office Ref.: 067 F DETPADODASETE

Wiew [ Edit Emplayor Contact Datails Wi [ Edit E-Filing Crdan tials Setup
Wiew [ Edit Manage System Users Setup MTD Authorization
Enable Support Request

Figure 2.1 MTD VAT authorisation setup
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MTD VAT Authorisation Setup

For HMRC MTD services, you ., as an Employer or Agent must authorise us to
communicate with HMRC on your behalf, By clicking on the button below . you will
be redirected to HMRC website to complete the MTD VAT Authorisation.

You will require your new Government Gateway credentials, and your mobile or
landline phone to complete the 2-Step Verification(25V) process on the HMRC
website, After successfully finishing the steps on HMRC website, you will be taken
back to eFileReady to continue with your E-filing related tasks

Click on the bution below to proceed with MTD VAT Authorisation.

Figure 2.2 Proceed to MTD VAT setup
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2.1 Grant Authority

Subsequently you will be redirected to HMRC's website to complete the MTD VAT Authorisation.
Complete the Authorisation process with your MTD User ID and Password. After successfully
finishing the steps on HMRC's website, you will be then taken back to eFileReady to continue with
e-filing related tasks.

{7 GOV.UK

| HM Revenue & Customs

Authority to interact with HMRC on
your behalf

eFileReady Sandbox needs permission to interact with HMRC on your
behalf. To grant this authority, you'll need to:

1. Sign in to your Government Gateway account.
2. Enter the 6 digit access code we'll send to your mobile phone,
landline or other device.

3. You might need to confirm who you are by answering some security
questions on, for example, your passport, P60 or other documents.

4. Grant authority to interact with HMRC on your behalf.

This authority will last for 18 months. You can remove this authority at
any time.

P I'm an agent, which account do | sign into?

Figure 2.1.1 Authority to interact with HMRC
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| HM Revenue & Customs

Signin

Enter your User credentials to signin.

User ID

Password

Figure 2.1.2 user sign in

{7 GOV.UK

| @ HM Revenue & Customs 375130019205

Authority tointeract with HMRC on
your behalf

The eFileReady Sandbox software application is requesting to do the
following:

* Change your VAT information
¢ View your VAT information

It will be able to do the above for 18 months from when you grant
authority.

Grant authority Do not grant authority

Figure 2.1.3 Grant authority
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3. Methods of transferring files to eFileReady

Once the authorisation process is completed, you will need to upload the MTD VAT file to
eFileReady. Our system allows you to easily transfer VAT data extracted from any
ERP/Accounting/VAT system. It acts as a digital link between your current system and HMRC's
MTD VAT system. We provide you the following options to upload the MTD VAT data.

« Manual upload method (Refer section 4. Manually upload and e-file MTD VAT data)
« SFTP method ( Refer section 5. Upload and e-file MTD VAT data via SFTP )

You can choose any of the above methods to transfer your MTD VAT data to eFileReady. Our
inbuilt intelligent system will then convert the uploaded VAT data into the required MTD VAT data
format. Further our system will e-file the data to HMRC through the MTD VAT API.

4. Manually upload and e-file MTD VAT data

In this method, you can manually upload the populated data file into eFileReady. Our system will
accept the VAT data in either CSV or XML file formats. You can also extract the VAT data from
the accounting package or specialist VAT software calculator directly. The system will support
batch upload i.e. VAT data of multiple clients in the same file.

Following are the steps involved in uploading and e-filing your MTD VAT return CSV file.

Step 1: Download spreadsheet from eFileReady

You can download the CSV spreadsheet template from our system to populate the MTD VAT data.
Follow the below road map to download MTD VAT template.

Road Map:

Download Spreadsheet — MTD VAT Template Download — Download MTD VAT Return
Spreadsheet

We recommend you to download and read the instructions before you populate your data into the
spreadsheet.
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& Employer / Contractor -~ & Download Spreadsheet ~ &% Upload Data « 3 E-Filing ~ @ DPS ~ Reports ~ & Others ~
all.

PAYE RTI FPS, EPS, NVR, FSY, Additional FPS, EYLL Template Download

P45 Part 1 4 P60 eReports Termplate Downdoad

PAYE P11D et Termplate Downboad
€15 300, C15 Verification Ternglate Download

Pension Scheme & Others Template Download
) TED
Panyslip Ternglate Dowmload diesex. UBS ZRR. United Kingdom.,

lail: dermoco@demaco.com

WAT 100 Template Download

. Cffice Red.: 067 £ O6TPADDO4SETE
BTD VAT Template Download

HMAC CT & XBRL Accounts Template Download
Yiew / Edit E-Filing Credentials Setup

0. House ERL Accownis Template Download

Charities Claims Template Download Setup MTD Authorisation

Rectification of Pensioner Payment Errors Template Download
Rectification of Emplayee Payment Ermors Template Download Enable Suppart Request

Rectification of Subcontractor Payment Errors Template Download

Figure 4.1 Download spreadsheet

Once downloaded, you should enter your data into the spreadsheet and save it in a CSV format.

NOTE : It is not necessary to use eFileReady provided template. You can also upload the VAT
data extracted from your accounting system in the accepted format(either CSV or XML format).The
XML file used should comply with HMRC's XML schema.
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Step 2: Browse and upload the CSV file

The next step is to upload the populated VAT data spreadsheet into eFileReady. Please follow the
road map below:

Road Map:

Upload Data — MTD VAT Upload — Upload MTD VAT Return CSV File — Browse — Upload
CSV File

& Emplayer/ Contractor ~ &% Download Spreadsheet ~ & upload pata ~ B E-filing ~ & OPS ~ [ Reports ~ B Others ~

Ugpload RTI - FPS, EPS. NVR. F5Y. Additional FPS. EYU

PAE Part 1 £ PE0 eReports Upload

. PAYE P11D ete. Upload
Employer Details @
€15 300 and CI5 Verification Upload

Pergion Scherme & Others Upload

Hetwo  EPAYSIp Upload ingdom.
WAT 100 Upload I
Emga DRA%6TE
MTD VAT Upload

HMRC CT B IXBRL Accounts Upload
Wiew i Edit Employer i ‘filing Credentials Setup
Co. House BRL Accounts Lipload

e £ Bt b Charities Clairms Upload TO Authorization

Rectification of Pensioner Payment Error Data Upload

Rectification of Employes Payment Error Data Upload Support Request

Rectification of Subcontractor Payment Error Data Upload

Figure 4.2 MTD VAT Upload

Pick up the MTD VAT return CSV spreadsheet file you saved in your local system by clicking on
the 'Browse' button. Enter a reference of your choice for the CSV file you are uploading(This is
optional, you can leave it blank). Then click on 'Upload CSV File' button to upload the file to the
eFileReady server.
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Upload MTD VAT Return CSV File @ Back | X Upload CSV File

Step 1 - Ensure that you have prepared your MTD VAT Return spreadsheet
document and have saved it in a CSV file format ready to be uploaded. If you have
not done this please go back to download the MTD VAT Return spreadsheet

document from "Download Spreadsheet” in the Tasking Zone.

Step 2 - TRADER (MTD VAT ) * Select file... Browse ...

Click Browse to Upload MTD VAT
Return CSV file.

Step 3 - Your own C5V File Ref.

(optional)

Please note - it will take about 3 minutes, depending on the quantity of data,
to complete the uploading and validating process. Please do not click on any
Tasking Zone button during this time. If you do the file upload will be
aborted.

Back o Upload CSV File

Figure 4.3 Browse and upload MTD VAT data
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MTD VAT CSV Data Upload Report Back

+ Upload Successful

= Good MNews Your files have been accepted for validation,

* You can now go to the "E-Filing" Tasking menu to E-file the Uploaded Data.

& You can now go to "Reports = HMRC eReturn Upload Status™ in the Tasking
menu to check the validation status of the Uploaded Data.

Mote - Flease be informed that the validation of your data may take some time.

Check the Upload Status to know the validation result of your file after some time.

Figure 4.4 MTD VAT upload data report

NOTE: Do not click the screen while the upload is in progress because it might interrupt the
upload.

If no errors are found in the uploaded data, an upload successful message will be displayed as
shown in Figure 4.4.

Step 3: E-File MTD VAT return uploaded data to HMRC

Now you can review and e-file the uploaded VAT return file to HMRC. Please follow the road map
below to e-file MTD VAT return.

Road Map:

E-Filing — E-File All - Continue — Declaration page ( Enter Name and Sign In Password ) —
E-File Now
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E-File Selected MTD VAT Data @

Trader's Declaration

List of Traders selected to e-File

= E-File Now

Demo Trader Ltd. - 999901001
Hannah Distilleries Ltd. - 999901002
Stephen Wineyards - 999901003
Ruth Ward Ltd. - 999901004
Teresa Boilers Ltd. - 999901005
Gordon Plumbers - 999901006
Kenneth Diggers Ltd. - 999201007
Freeman Hollows Ltd. - 999901008
Meyer Carpenting - 999901009
Tyler & Tyler Ltd. - 999901010
Hopkins Gardeners - 999901011
amhbernlier Plumhers - 9999010172

Total approved for e-Filing to HMRC: 25

VAT Declaration:

result in prosecution.

Your Personal Name *

Enter User Sign In Password *

'\L_..}) Business: When you submit this VAT information you are making a legal
declaration that the information is true and complete. A false declaration can

() Agent: | confirm that my client has received a copy of the information
contained in this return and approved the information as being correct and
complete to the best of their knowledge and belief.

(eFileReady Sign In Password)

Date and Time

Mon Sep 7 2020 10:50am

= E-File Now

© Intersoftware Solutions Limited.
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Step 4: Check MTD VAT return E-Filed status

Once the data is submitted to HMRC an E-Filing Certificate is generated from HMRC which you
can view in the Reports section. The status can be Initiated, Processing, Submitted and
Completed. Please keep checking the status.

Road Map :
Reports — View / Print your E-Filed Returns and Others — MTD VAT Return

5. Upload and e-file MTD VAT data via SFTP

Our system will accept MTD VAT from any SFTP service you may use. We provide two options to
transfer the MTD VAT data into eFileReady server via SFTP. This method is much more time
saving than the manual method.

Once it is setup, you will just need to upload the file to eFileReady server. The system will pick up
the uploaded data from the SFTP location and pre-validate them for HMRC XML Schema data
conformance and business rules. Further, your MTD VAT data will be automatically e-filed to
HMRC. We will acknowledge you with the e-filing status e-mail at each level of processing.

The two options to transfer the MTD VAT data into eFileReady server via SFTP are the following.
« SFTP setup for eFileReady provided SFTP services
+  SFTP setup for Others / Third-party software

5.1 SFTP setup for eFileReady provided SFTP services

This method is only for users who do not have their own SFTP server, but want to use SFTP mode
to transfer MTD VAT files to eFileReady. Such users can create SFTP account in eFileReady, and
further drop e-filing data into their SFTP account.

Any user of eFileReady, can create SFTP account within their account. You will receive HMRC
responses in a secure way. You can also get notifications and file processing status updates
through Email.

© Intersoftware Solutions Limited. Page 16 of 33
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Action 1 : Log in to eFileReady application.

'‘eFileReady SFTP' setup is a one-time setup to create an SFTP account in eFileReady. For this,
log in to your account, and continue with the welcome page. You will then land on the 'Employer
Details' page. Go to “eFileReady SFTP SETUP — VAT”link.

Employer Details @

DEMO LIMITED

Metwork House, Arundel Road, Uxbridge, Middlesex, UBE 2RR. United Kingdom.
Tel, Mo.: 020 8731 9981 E-Mail; democo@democo.com
Employers PAYE Ref.: 067 7 V30456 Acc. Office Ref.: 067 § DE7PADDDASETE

View [ Edit Employer Contact Datails View [ Edit E-Filing Credentials Setup
View [ Edit Manage System Users Setup MTD Authorisation

Enable Support Request

.+ eFileReady sFTP sETUP ORACLE 7 SAP 7 Other SFTP SETUP

CIs VAT Cis VAT

Figure 5.1.1 eFileReady SFTP setup

Action 2 : Request SFTP credentials

Click on “Request SFTP Credentials”, the fields SFTP Server Name, SFTP Login User ID, Input
Folder Name, Output Folder Name will be auto-populated with values. These fields are non-
editable and generated by eFileReady. These are the details which you must later use to connect
to eFileReady SFTP server.

'Input Folder Name' is the folder where in you will drop the MTD VAT CSV files. 'Output Folder
Name', is the folder where in eFileReady will drop the Status responses (in JSON format) .

Fill in the SFTP Login Password of your choice and re-enter the password for confirmation
purposes. Fill in the Email details, that is the Emails to which eFileReady will send response details
with JSON attachments.

© Intersoftware Solutions Limited. Page 17 of 33
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eFileReady VAT SFTP Setup Edit @ Back  Save

{ * )= required fieids.

SFTP Details & Request SFTP Credentials

SFTP Server Hostname / IP *
SFTP Login User ID *

Input Folder Name *
Output Folder Name *

Enter SFTP Login Password *

Re-enter SFTP Login Password *

[ | Declaration: | understand that whenever | submit the VAT information | am
making a legal declaration that the information is true and complete. A false

declaration can result in prosecution.

< Request SFTP Credentials

Figure 5.1.2 Request SFTP credentials

Click on 'Save' and wait , eFileReady will create SFTP account with the given details, and connect
to your SFTP account. You will get an instant message on the page about the connection.
eFileReady SFTP account is ready for use now.

After successfully setting up eFileReady VAT SFTP credentials, a page will be displayed as shown
in Figure 5.1.3.
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SFTP Details

SFTP Server Hostname / IP

SFTP Login User ID

Input Folder Name

Output Folder Name

SFTP Login Password

Contact Details

Contact Person Name

System Administrator Email

1st Operator's Email

2nd Operator's Email

3rd Operator's Email

4th operator's Email

Eth Operator's Email

Contact Tel. No. 1

Contact Tel. No. 2

demoSFTP.efileready.co
m

SAKBSTMG3CFSD

Inbox

Outbox

mdk ki

Redford Robert

demo@demo.com

demol@mail.com

demo2@mail.com

demo3@mail.com

demod@mail. com

demoS@mail.com

0201234 5678

0201234 5678

Back Edit

Figure 5.1.3 SFTP details

© Intersoftware Solutions Limited.
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Action 3 : Download SFTP configuration file for FileZilla

To upload files using SFTP you will need an SFTP client software service provider to connect to
eFileReady SFTP server. Following are the instructions to connect FileZilla client software to

eFileReady SFTP server.

Click on “Download SFTP Configuration for FileZilla” button. An XML format configuration file
will be downloaded immediately. eFileReady provides the configuration file for each of the FTP
users. This file can be directly imported to FileZilla to configure SFTP.

eFileReady VAT SFTP Setup

Download
SFTP Configuration
for [ FileZilla

V You have sucessfully setup eFileReady VAT SFTP credentials for "Demo
Employer Ltd." with the following details.

Download SFTP configuration for FileZilla

To Download SFTP configuration for FileZilla please click on the button

below

SFTP Setup
Instructions

Back Edit

Figure 5.1.4 Download SFTP Configuration for FileZilla

Action 4: Download and install FileZilla

We recommend you to download the latest version of FileZilla. Click on the link below to download

the latest version.

https://filezilla-project.org/download.php?show_all=1

Once downloaded, proceed to install FileZilla.

Action 5 : Import configuration file to FileZilla

Open FileZilla to import the downloaded configuration file.

© Intersoftware Solutions Limited.
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1. Go to File — Import

[ rileZilla
File | Edit View Transfer Server Bookmarks Help

Site Manager... CTRL+S
Copy current connection to Site Manager...
Mew tab CTRL+T
Close tab CTRL+W
Export...
Import...
Show files currently being edited... CTRL+E
Exit CTRL+CQ

Figure 5.1.5 Import

2. Browse the configuration file. Select the eFileReady configuration XML file. Click “Open” —

Click “OK”
= Select file to import settings from
Loak: in: - Desldop v (€] j’ £ [T
P= ~ L
"‘:P eFileReady_configuration.xml
Recent places ¥ML File
751 bytes
Desktop
o | |
Libraries
A
This PC
€A
- W
Metwork :
File name: eFile Ready_corfiguration xml v |
Files of type: | XML files {*2aml) v Cancel

Figure 5.1.6 Open configuration file

© Intersoftware Solutions Limited.
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Import settings

Site Manager entries
Please select the categories you would like to import.

The selected file contains importable data for the following categories:

Cancel

Figure 5.1.7 Import settings

Once the import process is completed, an “Import Successful” message will be displayed. The
eFileReady SFTP site will be created. Now proceed to establish the SFTP connection to

eFileReady.

Action 6 : Establish SFTP connection

1. Go to File — Site Manager.

I3 Filezilla

File Edit View Transfer Server Bookmarks

Help  MNew:

Site Manager...

Ctrl+5

Copy current connection to Site Manager...

Mew tab
Close tab

Export...
Import..

Show files currently being edited...

Exit

Ctrl+T
Ctrl+W

Ctrl+E

Ctrl+C

Figure 5.1.8 Site Manager

2. Select the eFileReady SFTP Server from the “My Sites” list. All

automatically extracted from the configuration file.

the credentials will be

3. Click on “Connect” to establish SFTP connection and transfer your files to eFileReady.

© Intersoftware Solutions Limited.
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Site Manager
Select Entry:

General | Advanced | Transfer Settings | Charset

| § My Sites ;

et |} ftp eFileReady.com Host: fip.eFileReady.com | Port:
Protocal: SFTP - 55H File Transfer Protocol v
Logon Type: | Mormal W
|=zer: ud1223675
Password: |(sessssss
Accourt:
Comments:

Mew Site Mew Folder
Mew Bookmark Rename
Delete Copy
Connect oK Cancel

Figure 5.1.9 Establish SFTP connection

Action 7 : Transfer MTD VAT CSV file to eFileReady server

Once the connection is established, you can transfer the MTD VAT CSV file from your local
directory to the eFileReady SFTP server. To transfer, you'll need to drag and drop the file to the
appropriate folder.

Follow the steps to upload files to eFileReady SFTP server

1. First, drag and drop the MTD VAT CSYV file to the “inbox” folder( Refer Figure 5.1.10).
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File Edit View Transfer Server Bookmarks Help
dIFDEE cwsse IQFn

Host: Username: Password: Port: Quickconnect | =
Slatus. AW ULELI Y LTS AUTTE WSS Ul 5SS,
Command: mtime "inbox"
Response: 1536906684

Status: Timezone offsets: Server: 0 seconds. Local: 19800 seconds. Difference: 19800 seconds. |
Status: Directory listing successful
Local site: /home/Desktop/Sampled/ v Remote site: |/ v
= ]
=/ %W Desktop
]Sampled I
Filename Filesize Filetype Last modified Filename “  Filesize Filetype Last modified Permission: Ow

sampled.csv 435 csv-file 09/12/2018 0...
Sampled.cs... Cr=torre=fib e ot Bireetory—=USTIZTZ0L... drwxr-xr-x 960
D ——————————————————
Selected 1 file. Total size: 435 bytes |2 directories
ServerfLocal file Directior Remote file Size Priority Status

—‘ Queued files l Failed transfers l Successful transfers

iy == |Gueue: empty e

Figure 5.1.10 Drag and drop file to inbox folder

2. Check the file transfer status from the information window of FileZilla( Refer Figure 5.1.11). If

status is displayed as “Successful” you can continue with the following steps.

3. Drag and drop the “done” file to the “inbox” folder (The "done” file is an empty file used to

indicate that the data file is ready to be taken for processing).

4. The system will automatically proceed for e-filing after the done file upload. You'll be further

acknowledged with the e-filing status e-mail at each level of processing
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Quickconnect |~

File Edit View Transfer Server Bookmarks Help
d [0S & & 8B 8 BTN
Host: Username: Password: Fort:
Status: Listing directory /inbox
Command: put "/home/Desktop/Sample4/Sampled.csv” "Sampled.csv”
tatus: local/home/Desktop/Sampled/Sampled csy => remote/inbox/Sampled.csy
Status: File transfer successful, transferred 435 bytes in 2 seconds
Local site: fhome/Desktop/Sampled/ hd Remote site: [
=/ W Desktop * -
| Sampled I
Filename Filesize Filetype Last modified Filename
L I
W Sampled.csv 435 csv-file 09/12/2018 0... W inbox
Sampled.cs... 0 done-file 09/12/2018 0... » outbox

Filesize Filetype

Directory  09/14/201... drwxr-xr-x 96C

Directory  09/12/201... drwxr-xr-x 96C
e ——————

Last modified Permission: Ow

|SeLected 1 file. Total size: 435 bytes

Queued files Failed transfers | Successful transfers (1)

|2 directories

ServerfLocal file Directior Remote file Size Priority Status

e |O| lala amntu

Figure 5.1.11 Check file transfer status

5.2 SFTP setup for Others / Third-party software

This method is only for users of Third-party software which are capable of having their own SFTP
server, and want eFileReady to connect to their server and perform file transfer and file processing
operations.

Any user of eFileReady can set up SFTP within their account by giving the Third-party SFTP
details . This means you can send HMRC Efiling data for MTD VAT and receive HMRC responses
in a secure way. You can also get notifications and file processing status updates through e-mail.

The steps below will explain how you can configure 'Other SFTP' Setup :

'Other SFTP' Setup is a one-time setup to link eFileReady with your SFTP location. For this, log in
to your account, and continue with the welcome page.
Details' page.

© Intersoftware Solutions Limited.

You will then land into the 'Employer
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1. Goto “Other SFTP SETUP — VAT’ .

Employer Details @

DEMO LIMITED
Network House, Arundel Road, Uxbridge, Middlesex, UB8 2RR, United Kingdom.

Tel. No.: 020 8731 9981 E-Mail: democo@democo.com
Employer's PAYE Ref.: 067 / V30456 Acc. Office Ref.: 067 / 067PAD0D045678

View / Edit Employer Contact Details View / Edit E-Filing Credentials Setup

View / Edit Manage System Users Setup MTD Authorisation

Enable Support Request

() eFileReady sFTp seTUP (/) ORACLE 7 SAP / other SFTP SETUP

|CIS||VAT| [CIS||VAT|

Figure 5.2.1 Other SFTP setup

2. Enter the details for SFTP Server Name and SFTP Login User ID.

3. Further, enter the “Input Folder Name”, that is the folder wherein you or the third-party software
will drop the VAT CSV files.

4. Also, enter the “Output Folder Name”, the folder wherein eFileReady will drop the status
responses (in JSON format).
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SFTP Detalls
SFTP Server Hostname * demo.democo.com
SFTP Login User ID * SAKBS5TMG3CFSD
Input Folder Name * Inbox
Output Folder Name * Outbox
SFTP Login Password * sessstsee
Re-enter SFTP Login Password * sssssssee

Contact Details

Contact Person Name Redford Robert

System Administrator Email demo@demo.com
1st Operator's Email * demol1@mail.com
2nd Operator's Email demoz2@mail.com

Figure 5.2.2 SFTP details

5. Fill in the SFTP login password and re-enter the password for confirmation purpose. Fill in the
Email details, that is the e-mails to which eFileReady will send response details with JSON
attachments.

6. Click on “Save” and wait. eFileReady will then connect to your SFTP location with the given
details, and give you a message page if the connection could be established or not.

If the message is positive, the SFTP connection is successfully done. You can proceed with
uploading files to the 'Input Folder' location. If not, check the details entered, and verify if the folder
names given by you have appropriate permissions. Further you can retry the setup after corrective
action is taken as required.
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5.3 When will the files be processed?

eFileReady has the following two strategies to pick the uploaded CSV file for processing.

1) “Done” file strategy
2) “No Done” file strategy

eFileReady uses “Done” File strategy, as default, for accepting files through SFTP channel. That
is, your CSV file will be consumed or accepted instantly only if 'done’ file exists. The 'done' file
would just be an empty file, only used to indicate that the data file is ready to be taken for
processing.

For e.g., if 'MTDVAT_10.csV' is the name of the file to be transferred to eFileReady, then the
associated 'done' file would be named as 'MTDVAT_10.csv.done'. So, first drop the CSV file
'MTDVAT _10.csv' in the 'Input Folder'. Then drop the associated 'done' file, that is
'MTDVAT_10.csv.done' into the 'Input Folder'.

Alternatively, you can opt for “No Done” file strategy if it is inconvenient for you or the Third-party
software to implement the "done" file creation along with data file. In this strategy, it is important to
know the timings when the file will be picked up for processing. Please check the section “Time
limits for SFTP processing” for more information.

In general, for this case, you can drop the CSV files alone before 8.00pm. eFileReady will pick
them all late evening, and process them. In this scenario, the file processing will not happen
instantly, but will happen at a fixed time in the evening.

5.4 Time limits for SFTP processing

00:00 Hrs to 21:59 Hrs: “Done” file strategy will be active, i.e., the files are processed instantly
soon after the done file is made available along with the CSV file.

22:00 Hrs to 23:59Hrs: “No Done” file strategy will be active, i.e., the files with no done will be
processed. However, there is a time constraint that files that are uploaded on or before 20:00Hrs
only will be considered for processing.

For example,
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a) If we consider MTDVAT _10.csv is uploaded to the 'Input Folder' @19:30Hrs, this file will be
picked up at 22:00 Hrs when the “No Done” file strategy will be active.

b) If we consider MTDVAT _12.csv is uploaded to the 'Input Folder' @20:10Hrs this file will not be
picked up at 22:00Hrs as the time limit of 20:00 has crossed. This file will be picked up for
processing the following day @22:00Hrs.

5.5 MTD VAT sample e-mail screenshots

Fwd: Status of Efiling for the file MTD_VAT_Sample1.csv is -- Initiated

eFileReady (EFR) <NO_REPLY @efileready.com=
to -

Dear

The Status of Efiling of the file MTD_\VAT_Samplel.csv is Initiated,

Please find attached file for more information regarding the same.

Regards,

System Auto Generated.

Figure 5.5.1 Initiated Email
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Status of Efiling for the file MTD_VAT_Sample1.csv is - In Progress

eFileReady (EFR) <NO_REPLY@efileready.com=
to -

The Status of Efiling of the file MTD_VAT_Samplel.csv is In Progress.

Please find attached file for more information regarding the same.

Regards,

System Auto Generated.

Figure 5.5.2 In Progress Email

Status of Efiling for the file MTD_VAT_Sample1.csv is -- Completed

eFileReady (EFR) <NO_REPLY@efileready.com=>
to -

The Status of Efiling of the file MTD_VAT_Samplel.csv is Completed.

Please find attached file for more information regarding the same.

Regards,

System Auto Generated.

Figure 5.5.3 Completed Email
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5.6 MTD VAT monthly return JSON samples

{
"correlationId":"9646022F08BO9E43DADAEB2AGI943428FE",

"statusCode":"initiated",
"Stage" : "ll,
"status":"Data processing is initiated.",

"successTimestamp" :null
}

{
"correlationId":"9646022F08B9E43DADAEB2A6943428FE",

"statusCode":"in progress",
"stage":"submission initiated",
"status":"Data submission is initiated.",

"successTimestamp":null

}

{

"correlationId":"9646022F08B9E43DADAEB2AGO43428FE",
"statusCode":"completed",

"status":"Data processing is completed without any errors.",
"providerId":"HMRC",
"providerRefId":"5b7a5b0e10000025003b43b9",
"providerMessage":"Receipt-Id : £9d81f31-0164-48d1-b7ec-11c8477578f0 ,
Receipt-Timestamp : 2018-08-20T06:09:18.7332",
"responseDetails": {"processingDate":"2018-08-20T06:09:18.7332",
"paymentIndicator":"BANK",

"formBundleNumber":"340071976932",

"chargeRefNumber" :"NgEyTYvDs9RcmLE4"

}

}
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6. Download success certificate and reports

After successful e-filing we will issue a success certificate which includes HMRC's provided
Timestamp and Receipt-ld. You can also download the e-filed data status in a PDF/CSV format for
the selected period. In addition, our system will also store your data for up to 3 years.

Please follow the road map below to view / print the success certificates and reports.
Road Map:
Reports — MTD VAT E-Filed Details — MTD VAT E-Filed Status List — Print Certificate

& Employer / Contractor ~

& Download Spreadsheet ~

& Upload Data ~

o EFiling ~

B DPS ~ @ Reports ~ & Others ~
-

HMRC eReturn Upload Status

Wiew f Print your E-Filed Returns and Others

Employer Details @

DEMO LIMITED

Metwork House, Arendel Road. Uxbridge, Middlesex, UBS 2RR. United ¢

Tl Ho.: 020 8731 5981
Ermplayers PAYE Ref: 067 / V30456

View ! Edit Employer Contact Details

View / Edit Manage System Users

E-Mail: democo@demaoda.co

At e Rel.: 06T J OGTPAI

Wiew 7 Edit E-Filing Credentials Setup

Search - Employes f Contractor / Trader

FPS Monthly Data Reports

Consolidated C15 Reports

P45 Part 1 £ PE0 eRepons View 7 Print

Wiew f Print HBARC CT & IXBRL Accounts Report

Wiew f Print Co. House IXBRL Accounts Report

Setup MTD Autherisation

Enable Suppart Requast

Figure 6.1 Download success certificate and report
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Figure 6.2 MTD VAT e-filed status list
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MTD VAT Return E-Filed Status Back & Print Certificate

? Successfully E-Filed

MTD VAT Digital Certificate

for

Naga Electronics Limited
( VAT Registration No. : 999900001 )

VAT Period 2020 -05

( Period covers from 01/05/2020 to 31/05/2020)

Net VAT to be paid to HMRC 16,594.33

VAT Payment due date 07/06/2020

Congratulations: Your MTD VAT document has been successfully E-Filed by
Internet to the HM Revenue & Customs.

HMRC eTimestamp 2020-05-31T07:18:53.276

(YYYY-MM-DDTHH:MM:S5.555 )
MTD VAT Return E-Filed 1

User Own File Reference VAT_01

HMRC Reference (Correlation ID) JEBA2071DEFF4675A241 28BE6D5EAT3E

MTD VAT Return Success Response

Processing Date 2020-05-14T07:18:53.276

Receipt ID 0dfd2b0e-712a-4b95-91b9-
ff98c2a3csf6

Receipt Timestamp 2020-05-14T07:18:53.276
Payment Indicator BANK
Form Bundle Number 665515485540

Charge Reference Number 1vimSTWF6Ua04kpd

MTD VAT Return E-Filed Details

VAT due in this period on sales 30.100.00 Box 1
and other outputs

VAT due in this period on Acquisitions 20.000.00 Box 2
from other EC Member States

Total VAT due 50,100.00 Box 3

VAT reclaimed in this period on 33,505.67 Box 4

purchases and other inputs
gnciuding acquisitions from the EC)

Met VAT to be paid to HMRC 16,594.33 Box 5
or reclaimed by you

Total value of sales and 290.000.00 Box &

all other outputs
{exciuding any VAT, Inciuding box 8 figure)

Total value of purchases 175.943.00 Box 7

and all other inputs
{exciuding any VAT, inciuding box 9 figure)

Total value of all supplies of goods 230.000.00 Box 8

and related costs
(exciuding any VAT, to other EC Member States)

Total value of all acquisitions of goods 17.600.00 Box 9

and related costs
texcluding any VAT, fram ather EC Member States)

Net VAT to be paid to HMRC or reclaimed by you : 16,594.33

This VAT return was e-filed by Naga Electronics Limited (User Sign In ID : XESS01407300)

Back & Print Certificate

Figure 6.3 Sample digital certificate
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