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1. Create AAADataX account
To start using our MTD VAT e-filing service, you will need to sign up with us.  The sections below

will help you to understand the steps involved in creating an account and e-filing the MTD VAT

returns to HMRC from AAADataX. 

 1.1 Where and how to sign up for a LIVE account

To create an account in AAADataX, go to  http://aaadatax.com. Click on 'Sign Up' button in the

AAADataX home page and follow the screens.

Figure 1.1 AAADataX sign in

 

You will receive an e-mail containing an activation link. Click the link within the e-mail and set up
the sign in details for your account. 

Road Map:

Click on activation link →  Set up your Sign In security details (password, pattern word etc.) →  
Final Confirmation

After your account  has been created, sign in to the account from the link  http://aaadatax.com  .
Enter your sign in credentials (User ID, e-mail,  password and pattern word) to sign in to your
account. Each time you sign in you will be asked to enter these credentials.
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Figure 1.2 Sign up

Figure 1.3 Sign in
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2. MTD VAT authorisation setup
Authorisation for MTD VAT return is a mandatory setup you will need to do to enable MTD VAT

return e-filing to HMRC via AAADataX. After successful sign up process,  log in to your account,

and continue with the welcome page.  You will then land on the  'Employer Details' page. Go to

“MTD VAT Authorisation →  Setup” link.

Please follow the below road map for MTD VAT authorisation setup.

Road Map:

MTD VAT Authorisation - Setup →  Proceed to MTD VAT Setup

Figure 2.1 MTD VAT authorisation setup
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Figure 2.2 Proceed to MTD VAT setup

 2.1 Grant authority

Subsequently you will be redirected to HMRC's website to complete the MTD VAT authorisation.

Complete the authorisation process with your MTD Test User ID and Password (If you do not have

HMRC test credentials  you can request AAADataX for the test credentials.).  After successfully

finishing the steps on HMRC's website,  you will  be taken back to AAADataX to continue with

e-filing related tasks.

Figure 2.3 Authority to interact with HMRC
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Figure 2.4 Test user sign in

Figure 2.5 Grant authority
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3. Download spreadsheet
You can download AAADataX's MTD VAT spreadsheet to enter your VAT data. Follow the below

road map to download MTD VAT template. 

Road Map:

Download Spreadsheet → Download MTD VAT Return Spreadsheet

We recommend you to  download and read the instructions before you populate your data into the

spreadsheet. 

Figure 3.1 Download spreadsheet

Once downloaded, you should enter your data into the spreadsheet and save it in a CSV format. 

It  is  not  necessary  to  use  AAADataX  provided  template.  You  can  also  upload  the VAT  data

extracted from your accounting system in the accepted format( Refer section  4.1 Extract data

from your accounting software). 
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4. Upload MTD VAT return CSV file

 4.1 Extract data from your accounting software

You can extract the VAT data from the accounting package or specialist VAT software calculator

directly. Our system will accept the VAT data in either CSV or XML file formats. The XML file used

should comply with HMRC's XML schema. You can extract the data for an individual client or for a

batch of clients (i.e. VAT data of multiple clients in the same file). 

 4.2 Browse and upload the CSV file

Now you can upload the VAT data spreadsheet to AAADataX. Please follow the road map below:

Road Map:

Upload Data →  Upload MTD VAT Return CSV File →  Browse → Upload CSV File

Figure 4.1 MTD VAT Upload

Pick up the MTD VAT return CSV spreadsheet file you saved in your local system by clicking on

the 'Browse' button.Enter a reference of your choice for the CSV file you are uploading. This is

optional, you can leave it blank. Then click on the 'Upload CSV File' button to upload the file to the

AAADataX server.
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Figure 4.2 Browse and upload MTD VAT data

Figure 4.3 MTD VAT upload data report

NOTE: Do not click the screen while the upload is in progress because it might interrupt the 
upload.

If no errors are found in the uploaded data, an upload successful message will be displayed as 
shown in Figure 4.3.
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5. E-File MTD VAT return uploaded data 
Now you can review and e-file the uploaded VAT return file to HMRC. Please follow the road map

below to e-file MTD VAT return.

Road Map:

E-Filing → E-File All →  Continue →  Declaration page ( Enter Name and Sign In Password ) → E-

File Now  

Figure 5.1 E-file MTD VAT

Figure 5.2 Trader's declaration
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6. Download success certificate and reports
After  successful  e-filing  we  will  issue  a  success  certificate  which  includes  HMRC's  provided

Timestamp and Receipt-Id. You can also download the e-filed data status in a PDF/CSV format for

the selected period. In addition, our system will also store your data for up to 3 years. 

Please follow the road map below to view / print the success certificates and reports.

Road Map:

Reports →  MTD VAT E-Filed Details → MTD VAT E-Filed Status List → Print Certificate

Figure 6.1  Download success certificate and report

Figure 6.2  MTD VAT e-filed status list
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Figure 6.3  Sample digital certificate
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